Routines (K-5)
Routines are the backbone of daily classroom life. They facilitate teaching and learning by making the classroom comfortable and predictable. Routines don't just make your life easier; they also save valuable classroom time. And what's most important, efficient routines make it easier for students to learn and achieve more (scholastic.com)

In establishing procedures or routines, it is important to:

1. Ensure that students understand the reason for the routine. 

2. Clarify the procedure through modeling when necessary. 

3. Try not to overwhelm students by teaching too many routines at once.

4. You may have to remind/revisit routines as necessary.

Primary School (K-5)

1. Stopping students 
· Signal: verbal cue, whistle, cowbell, train whistle, hand gestures, freeze/thaw
· Wait for proper behavior

· No sliding
· Start - Green light (go), Stop & stand – yellow light, Stop & sit – red light 

· Equipment should be on the side, no physical contact with equipment

· Gently place equipment, don’t throw

· Music

2. Starting students

· Green light, music, “go”

3. Transitions from one activity to the next

· Clear short directions

· Signals (whistle, verbal, music)

· Students that transition early (send back, send others)

4. Entering the gym

· Report to specific location each time

· Squads, grid system (A1, A2, A3; B1, B2, B3 etc), center circle, poly spots with shapes & colors

· Walk on a line

· Give task to review lesson 2 classes prior

· Sit quietly and wait for directions

5. Bathroom/drinks

· Must ask permission (not while teacher is talking)

· Specify which bathroom

· Cannot go as partners

· 3 minutes tops

· Pass – hang on wall

· Time at beginning/end

· Have teacher do in advance

6. Warm-up

· Line to line – move from the attendance line to another line and back reviewing a concept/movement learned the previous class.

· Game or activity

· Stations (maybe related to health related fitness)

· Task cards

· Partners – inside and outside (more explanation later)

· Do a warm-up to get students in the habit but DO NOT have them run and stretch (not age appropriate)

· Dynamic/Static stretching

· Student led warm-ups (rotate student-get change to lead exercises) – relate to athletes in sports
· Individualized warm-ups based on fitness tests

7. Possible consequences if rules are broken

· First use non-invasive techniques

· Eye contact, proximity, vocal variety, name in sentence

· Verbal warning

· May skip verbal warning if behavior is recurrent or action justifies a more severe response)

·  Time out

· K-2: students reflect upon why in time

· 3-5: students complete “Self Reflection Form” where students must write answers to the following questions: (1) why are you in time-out, (2) why is this not OK, and (3) what can you do to make things better?

· Community service during recess

· Phone call home/behavioral contract

· Meeting with parents

8. What if unprepared (S lacks sneakers)
· Helpers (coaches, refs, equipment)

· Walking entire class

· Box of old sneakers

· Class assignments (gym separated/library preset assignments)

· Class notes/summary

· Students may only participate in proper attire.  If unsure about clothing, ask PE teacher AT LEAST a day in advance.

9. Attendance

· You should do attendance for records purposes in the event the information is needed by parents, administration, or for legal purposes.  

· Choices:

· Complete attendance while students are in activity (warm-up usually)

· Squad leaders report attendance to you which you verify

· Avoid asking the students who is missing or having students check their names off on a list because such methods are not defensible legally.

10. Distributing equipment 
· Designate leaders/helpers 

· Stagger groups who get equipment (by colors, gender, location, etc)

· Set up/spread out before class

· Have squad or activity leader get equipment for whole group

· Combine with attendance (call name, get equipment, …)

· Alternate front/back of attendance roster

· Avoid:

· Allowing students to touch equipment while you are talking

· Throwing the equipment back into the container (may hurt someone)

11. What you should do with equipment while the teacher is talking

· If teacher is talking, equipment on floor

· No physical contact with equipment

12. What time out procedures exist

· Where should students go

· What happens if someone is already there

· What behavior is expected

· Quiet, don’t touch equipment, think about why you are there

· When can students come back

13. Listening to teacher

· “Huddle” means sit quietly at center circle waiting for directions
· Sit in safe self space (can’t touch anyone)

14. Creating Partners
· Counting off (immediately have them pair up)

· Nearest person

· Someone you didn’t talk to today
· Colors/#’s/shapes on the floor or poly-spot

· Some classes do fine with picking their own partners

· Extra person joins any group

· If asked, you can’t say no.  

Possible Guidelines:

15. Rotating stations

· Label each station (number and letter)

· Walk to next station (don’t run)

· Must rotate immediately

· General direction: clockwise

· Leave equipment for next group

16. Asking questions

· Raise your hand QUIETLY

· Don’t yell out answers

· Students who make noise and squirm will not be called on

· Questions should relate to what is being talked about

· Teacher may put limit on # of questions

17. In line up to exit the gym

· Stay in a straight line

· If you argue about your place, you will go to the back

· Be silent upon cue from teacher

· Keep your hands to yourself

18. Moving Throughout the School or to an Outdoor Teaching Station
· Address if students may talk or not

· Students must stay together

· Don’t stop for bathroom or to drink unless told

· First person holds door for the rest

19. Boundaries of activity area

· Make a boundary line away from the gym wall (at least 3 feet)

· Boundaries may change depending on activity

· Establish personal boundaries (self space) which change depending on students and equipment in use

