“Video” slideshow instructions

Curriculum Process in PE

Dr. Cummiskey

1. Images:

a. Insert -> Picture -> From file 

i. You can edit the picture using the pictures toolbar.  To open the pictures toolbar, select View -> Toolbars -> Pictures.

ii. If you would like the picture to slowly scroll across the screen, adjust the task pane to show “custom animation.”  To do this, click the top of the task pane and select “custom animation” from the menu that pulls down.  If you are confused, consult image 1 (page 2) and click where you see the mouse pointer.  Next, the picture and then click “Add Effect.”  Select motion paths and the direction you’d like the picture to travel.  In the row label start, click the pull-down menu and select “With Previous.”  In the row labeled speed, select the speed you desire the picture to travel (I suggest very slow).  

2. Background Color

a. To change the background color, click “Format” on the top toolbar and select background.  Next, click the pull-down arrow and select the color.  If you’d like to be really fancy, select a fill effect.  

3. Text:

a. Insert -> Text box 

i. You can edit the text in a box similar to Microsoft Word.  Use colors and sizes which contrast the picture and are clearly legible.
b. If the text box disappears behind the picture, right click the picture and select “order” then “send to back.”  You can move text boxes, pictures, and other objects forwards and backwards with these commands.
4. Music

a. Insert Music

i. Insert -> Movies and Sounds -> Sound from File

ii. To adjust how long you would like the music to play, adjust the task pane to show “custom animation.”  To do this, click the top of the task pane and select “custom animation” from the menu that pulls down.  If you are confused, consult image 1 below and click where you see the mouse pointer.  Next, click the name of the audio track you inserted.   Then click the pull-down menu and select “effect options.”   Click “start playing” from the beginning and “stop playing” after X number of slides.  The X represents the total number of slides in your presentation.  Selecting any other “stop playing” option will cause the music to end after your first slide or the current slide.
iii. If you would like to have multiple songs in your presentation, set PowerPoint to stop playing on slide five for example, and then insert a new song on slide six.  

5. Modifying Transitions:

a. From pull-down menu at top of task pane, click the down arrow, and select slide transition

i. You can vary the transition for selected slides if you wish.  

b. Under “apply to selected slides:” Select the transition you want.  Fade smoothly is a good choice but you may select other transitions which don’t detract from your presentation.
c. Under “modify transition,” select speed of transition (suggest slow or medium)

d. Under “advance slide,” click OFF “on mouse click” and click ON “automatically after.”  Select either 3 or 4 seconds per slide, not 5 or more.
i. You can vary the transition speed for selected slides.  Some you may want to transition more quickly or slowly than others.  Some slow transitions are OK so long as there are not many.  
e. Click “Apply to all slides”
i. Check to verify your settings are applied to all slides.  PowerPoint has a habit of not listening to instructions.
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